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COOP Job Aid Board (Version 1.0)                           Incident Independent 
Description: This board consolidates multiple checklists that are used when a COOP plan is 
activated and implemented.  This board lists all the checklists and notes the latest revision and 
when it was last tested or exercised.  
Views:  This board provides two list views and an appropriate edit views for recording/updating 
the Revision and TT&E dates as well as the referenced document 
List View – Each organization will see their respective plans, guidelines, and checklists listed.   

 
Default Features: 

• Sort capability on the Revision or TT&E Due Dates by clicking on the corresponding 
column header/field title. 

• Record editing through the Edit button 
• Color background colors for easy identification of a plan, guideline or checklist that is 

past due (red) or due within 90 days (yellow). 
           Variations: None 
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Input (Edit) View – This view enables the user to update the appropriate date and 
associated document. 
  

   
 
Default Features: 

• Date/Tme picker code to facilitate proper date format 
• Ability to browse to the document 
• Spell Check button to ensure correct spelling 

           Variations: None 
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COOP Manager View – This view enables the manager to view any plan, guideline or 
checklist that is coming up to or surpassed its TTE& or Review Date. 

 
                      
Default Features 

• Sort capability on the column headers by clicking on the corresponding 
column header/field title. 

• Record editing through the Edit button 
• Color background colors for easy identification of a plan, guideline or checklist 

that is past due (red) or due within 90 days (yellow). Records with blank TT&E 
Due Dates appear until completed.  Once a date is entered and if it is out of 
range for past due or due within 90 days, it will not appear in the list.  This list 
views displays only those doucments needing attention. 

Variations: None 
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Manager Edit/View - – This view enables the manager to update any of the fields. 

 
Default Features: 

• Date/Tme picker code to facilitate proper date format 
• Ability to browse to the document 
• Spell Check button to ensure correct spelling 
Variations: None 

 


